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Getting to Know Your New
Businesslink® Interface

Overview of Changes

On November 13, 2011, you'll be seeing some changes in the Information Reporting module
and the rest of Businesslink. This Guide provides an overview of the changes, and instructions
for accessing the updated system functionality.

Changes to Information Reporting
The following changes will be made to the Information Reporting module:

e A number of changes will be made to the Account Summary and Account Detail reports.
e The Balance History report will be made easier to access.
e Favorite Reports will be improved and made easier to access.

Account Summary

The following changes will be made to the Account Summary report:

e The report will be completely redesigned.
Column headings will be renamed and aligned.
The Action column will be eliminated, and new navigation will be added for the reports

formerly accessed via the links in the Action column.

Account Detail

The following changes will be made to the Account Detail report:

e The report will be redesigned and expanded.
e Additional filter parameters will be modifiable while viewing the Detail report.

New Submenu Items

The following items will be added to the submenu associated with the Accounts tab:

e Balance History
e Favorites

Changes to Businesslink

Throughout Businesslink, the readability of reports and other data presented as tables will be
improved by the elimination of gridlines.



Account Summary
Column Adjustments

¥ Column Adjustments - Bank Account Reporting - Account Summary - Windows Internet Explorer

Format Excluded Fields Included Filds

Account =

Acoount Name/Title
Posted Date
Ledger

Cellected

Available

Action

Date Format

Font Color

Alignment

Click a column to change its format. Change column order by dragging headers. {Data displayed is sample data.)

Account Summary

Available
111-111-111 01/01/20XX . . . more report history detaile
222-222-222 02/02/20XX . . . more report history details
333-333-333 03/03/20XX . . . more report history details

GO To |Select a Quickink

Action

get Company - Account Summary

ecking and Savings

Account Name Account Number Date Ledger Balance Collected Balance Available Balance|

Group: General
Expense Account 1135578 0102000 238.80 15,487.22 2778.21
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Account Summary
Accessing Expanded Account Summary

Account Summary Deta 1134789 (Main Operating Acct)

Posted Date 03/21/20XX
Ledger Balance 291,962.44
Available Balance 278,447.28
Collected Balance 100,375.28

1 Day Float 178,072.00 2+ Day Float 4,514.00

[Transaction Summary
Total Credit Amount 225,386.53|Total Debit Amount

Total # of CRs 29 Total # of DRs 25

526,873.82

Column Adjustment

B Ganersl
L arss Man opersting s e 28135 e iof e oe Sna o more report details history
Lisse Experse Aecoint Dl 2rias 4 oo as == more report details history

Action

Summary | Account Detai | Controlled Disbursement

Home Accounts

Account Summary | Accoynt D ontrolled Dish m
Home. Accounts Payment & Transfers Checks & Deposits Reporting

Account Summary | Account Detal | Controlled Disbursement | Account Targets | Account Statement | Baance History | Favorite
Select a Quickink

bl b
Amoln e Transenin Codee -

Trnacton Beanpions = Tronsecion Uemos o

Custome: Ref Check Hurber & Hate ety -

Account Name Deposit Account

Balance Summary Float Summary Transaction Summary

1 Day Feat Total Creait Amount $1,550.00
Total Dest Amount 5342500
Total # of CRs:
Total # o7 DRs

12/077200¢
52507500 2Day Foat:
34507500
$15,000.00

GUstomer ReChick Hurber
o
.
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Expanded Account Summary
Accessing Printer-friendly Display

Account Summary jows Internet Explarar

Account Summary
Farrell Enterprises

Account Title: Main Qperating Acct Posted: 03/21/20XX
Number: 1134789 Currency: USD

Ledger Balance: 291,062, 44 1 Day Float: 178,072.00
Collectad Balance: 100,375,258 2+ Day Fleat:

Available Balance: 278,447.28

Total Credit
225,386.52 i 25
Amount: = of Credits: _
Total Debit
526,873.82 . 25

MTD Avg I Dm‘

Collected
Bal

YTD Avg
Collected
Bal

Column Adjustment
= - Posted Dnte . Avnitshls ion

el oral

o
ey Mo DEcratie At o= ilcer e i = - more report details history
Liizeie Exberce Scoonnt B e e Sl o0 1ii20s 0 fin a8 0 meore repert details history

Action
more report details history

Acco

Deposit Account

Balance Summary Float Summary Transaction Summary

Posted Dated: 12I07720XX 1 Day Float: £0.00 Total Credit Amount: $1,550.00

Ledger Balance: 245,075.00 2 Day Fleat: S0.00 Total Debit Amount: 83,425.00

[Available Balance: 545,075.00 Total# of CR=: z

Collected Balance: £15,000.00 Total# of DRs: 9

Acco A

Date = Description Customer RefiCheck Number Credit Amount Debit Amount Running Balance 1 Day Float 2 Day Float Bank Ref.
12007720 Paid Check £84 52,000.00 546,700.00 BBTTTSE
12107720 Paid Check 554 £1,000.00 54570000 BBITTST
12007720 Paid Check 53,500.00 544 700.00 BBTTTSS
Memo LOCKBOX

#2343768

12i07/20X ACH Credtt §5,000.00 54470000 800013

1207/20X ACH Credit §5,000.00 $44,700.00 900013
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Expanded Account Summary
Accessing Landscape Display

Account Summary

Account .

Ledager Balanc: =d Balance| Available Balance 1 Day Float, 2+ Day Float 2C Amt Dr Current | edger rent Available

03/21/20XX 201,962.44 100,375.28. 278,447.28 178,072.00 4,514.00 225,386.53, 526,873.82 201,962.44 287 44844

03/21/20XX 273,962.42, 131,376.42, 25344842 178,072.00 4,514.00 214,386.31 515,873.60 312,512.68, 308,398.68)

02355556
Deposi 03/21/20XX 231,386.34 225,386.53 £5,793.82
Account

Group: North
03/21/20X% 1,079,236.19 732,645.19 1,078,893.19 345,244.00 530,172.66, 125,086.80
Nrth Expenses
163454321
#'10/03/2003 10:31 1,868,839.20 1,868,839.20 1,868,839.20

80,460.00 $13

[summary.

Account Summary Column Adjustment
Account £ « A nt Name/Title Available Action

oup: General
1134789 Main Operating Acct 03/21/20XX 291,962.44 100,375.28, 278,447.28 more report details history
1135578 Expense Account 03/21/20%Xx 273,962.42 131,376.42, 253,448.42 more report details history
Group: Multi-Bank ounts

02399956 Deposit Account 03/21/20XX 93,762.09 231,386.34 832,4438.44 re report details history

oup: North are

[
113887 Operating Account 03/21/20XX 1,079,236.19 732,648.1% 1,078,893.19 more report details history
163454321 Hrth General Acct A03/22/20%X 13:33 1,868,839.20 1,868,839.20 1,868,839.20 report history
Totals s $4,

[Erint | Expor | ASCIT (csv) v][ Upgate AlLalances [ SRR B 0S

ABC Widget Company - Account Summary Refresh Balances
ecking and Sa

Account Name = Account Humber Date Ledger Balance Collected Balance Available Balance
Group: General

Expense Account 1135578 0108203 27338248 131.375.42 25344542
Main Operating Acct 1134788 014092000 2591,962.44 100,375.28 275,447.28
Main Deposit Acct 1135576 12108200 93,762.05 231,385.34 232443284
Operating Account 1138873 11/08/20%X 1,079,235.19 73254918 1,089,893.19
Subtotals 1,738,923.2 1,195,787.23 2.454,237.33
Group: Multi-Bank Accounts

Depesit Account 02399956 T1I241200K 53,762.08 231,388.34 23244844
Nerth General Account 15345321 01200203 1,868,839.20 1,868,839.20 1,868,839.20
Subtotals 1,962,601.29 2,100,225.54 2,704,287.64
Totals §3,704,624.49 §3,206,012.77 §5,155,624.97

Standard x| | Print| | Export | [ASCII (esv) =]

|Standard |
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Account Summary
Accessing Account Details

Previous Day Account Detail for #02399956 (Deposit Account) Column Adjustment

Debit Amt. 1 Day Float 2+ Day Float | Description Bank Ref. . Action
03/21/20Xx 34,163.17 Inceming Wire 18443537
03/21/20X% 28,054.64 22,768.00 1,295.00| Deposit 18529759 334221
03/21/20Xx 27,157.95 25,137.00 Deposit 18443555 334222
03/21/20XX 26,812.45 ACH Credit 18529818
03/21/20Xx 23,654.87 ACH Credit 18529714
03/21/20Xx 14,745.50 13,368.00 Deposit 18523700 334223/
03/21/20XX 10,000.57 Paid Check 11234243 554
03/21/20Xx 12,522.94 8,068.00 Deposit 18529843 334222/

03/21/20X% 8,968.13 Deposit 18528766 334223

Account Summary Column Adjustment
Action

neral

134789 Bloit Lpe oing aoct B e e e L e PRy e more report details history
E e e e e = more report details history

Account # Action
more report details history

ABC Widget Company - Account Summary 2, Refresh Balances
Checking and Savings

BAcocount Hunber Ledger Balance Lolleoted Balence Available Balance|

Expense Account e Bltion - 10 i
Main Operating Acct e 0o 150000 10l ettt 1o oo oonno
Main Deposit Acct 1 i 150000 M0l et LoEpnpnnoo
Operating Account L Hade ¢ i e o e e
Subtotals 30.000,146,026 11 20707 8B 08 2985199517108

Deposit Account e 1o 0o noo noo
North Genegal Account - Ereeny ol 15,000,070 1601 145308 8l 52 14,796 000,000.00
s | 15,000,070, 414.01 14,853,929 581,99 14,926,000,000.00
545,000,216 446,12 544,661,778,200 04 544,777,995, 174.08
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New Submenu
Balance History

Account History for #1134789 {(Main Operating Acct)

Posted Date - ected Balance 1 Day Float 2+ Day Float
1/26/20xX 100,375.28 178,072.00
1/29/20xX d 100,375.28 178,072.00
03/21/20XX 100,375.28 178,072.00

Column Adjustment

=t MemeTids Brpted Date Ledoer sofactas fevailatle Action

-
L G

1iiaree Mar Operasrn Ao e e 100 aes s 2reae e more report details history

1iasses Erperse fecoint - Zricen .o 151 37e 4 2e2 a0 mere report details histerv

Action

more report details histo

Home " Accounts “ Payment & Transfers || Checks & Deposits || Reporting
Account Summary | Account Detail | Controlled Disbursement | Account Targets | Account Statement | Balance History | Favorite
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New Submenu
Favorite Reports

Filter for #02399956 (Deposit Account)

Filter Criteria

CE Ayt ~ | | 2dd || save || Delete |

[erntl[exporiffacsii(csv) =l Fier][ Current Day J{ repori]

Payment & Transfers Reporting

Account Summary | Account Detail | Controlled Disbursement | Account Targets | Account Statement | Balance History | Favorite
[Create New]

CDIS Reporting
Uszer Defined Reporting



